
Please put this on your campus letterhead.

Center Review Reports

[Please follow the reporting format shown below for each center. The orange text provides content guidance; each report should not exceed one page per center. Reports should be placed on your campus letterhead.]
_____________

Review Summary
Center Name

[Review Type (i.e., “External Review”)]: Date(s)
(Report Date: Date)
A(n) [describe review type – e.g., “Issue Based Review,” “Management and operational review,” “External Review,” “External Scientific Review,” etc.] of the Center Name was conducted on Date(s).  The review team membership* was composed of [describe composition, such as…”UNO and UNL Faculty, Center Clientele, and was led by a UNK Department Head”].
Center Mission: The Center Name’s mission is "[state mission statement from center materials/website, etc.]."  Their [indicate “research” (or) “academic”] focus is "[state purpose of center…usually obtained from Center publications, reports., etc.].” 

Assessment:  [Briefly describe the review team’s assessment of the center, including strengths and weakness.]
Recommendations:  [Briefly describe the recommendations and conclusion(s) offered by the review committee.] [Clearly indicate: “Center status should be retained.” or “The Center should be dissolved.” If the recommendation is to dissolve the center, please include an additional formal letter of request from the appropriate Vice Chancellor(s).] 
Responsibility for Monitoring:  Progress towards addressing these recommendations will be the responsibility of [Describe who (or what administrative group) is responsible for monitoring progress towards meeting the recommendations outlined by the review team. This typically would include the Center Director and their direct supervisor(s) / i.e., Dean and/or Vice Chancellor(s).  Also indicate the frequency of monitoring.]

___________________

*Team Membership: [List team member names, titles, and affiliations.]









